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EPB Team: Two Election Officials. The following steps must be completed on ALL EPBs in your location.  NO EXCEPTIONS!   

ELECTRONIC POLLBOOK (EPB) INSPECTION 

  Retrieve the Location Security Record from the GREEN Update Folder in the GREEN Supply Bag. 

  Verify the Polling Location name printed on the label of all EPB Transport Cases. 

 Record the Serial Number from the Plastic Seal attached to the Electronic Pollbook Transport Case on the Location Security Record in 
the box labeled “Electronic Pollbook Case, Beginning Seal” of the Monday Night Recordings section, then remove. 

 Retrieve the white surge protector and extension cord from the bottom of one of the DS200 Ballot 
Compartments and place on the Check-In Table. 

 

 There will be one surge protector and extension cord for each Electronic Pollbook (EPB) Transport Case. 

 Open the case by pulling up on both case latches.  

 Remove the contents of the EPB Transport Case and place on the Check-In 
Table.  

 Electronic Pollbooks (2) 

 Verify the Polling Location Name on the label of each EPB. 

 Printers (2)  

 Verify the Polling Location Name on the label of each Printer. 

 EPB White Charging Cords (2) 

 MiFi Hotspot (1)  

 MiFi Hotspot Charging Cord and Plug (1) 

 If your location has more than one (1) EPB Transport Case, ONLY one (1) case will include a MiFi Hotspot and charging cord.  

 This MiFi Hotspot must be placed in the exact spot indicated by the           icon on the Location Setup Diagram. 

MANDATORY POWER SEQUENCE 

Step 1:   Power on the MiFi Hotspot Step 2:   Plug in the MiFi Hotspot 

 
 
 
 
 
 

Find the red “POWER >”sticker on the device. Hold your finger down on 

the power button until the screen illuminates.  

 
 
 
 
 
 

Plug the red-labeled end of the charger into the red-labeled port on the bottom 
of the MiFi. Plug the yellow-labeled end of the charger into the yellow-labeled 
charging block. Plug the charging block into the surge protector. Verify the 
battery indicator light on the top right displays as charging. 

 Complete steps 3-7 on all printers and EPBs before moving forward.  

Step 3:   Plug in the Printers Step 4:   Power on the Printers 

 

 
 

Plug the blue-labeled end of the printer cord into the blue-labeled port on 
the printer power block. Plug the cord into the surge protector next to the 
Hotspot charging block.   

 
 
 

 
 

Push the power button next to the “POWER ” sticker. Ensure a blue light 
is steady on the front of the printer. Your printer is now ready. Repeat 
Step 3 and Step 4 for all printers. 

Step 5:   Open the EPB metal stand Step 6:   Plug in the EPBs 
 
 
 
 
 

 

 
Open the stand by gently pulling the lip under the “Lift Here” label away from the 
base of the metal case (like opening a book). Flip the base of the case around to 
place the screen in the open position. Once set up, the EPB should look like this.  

 
 

 
 
 

 

Find the EPB white charging cord. Plug the orange-labeled end of the cord 
into EPB charging port under the orange label. Plug the teal-labeled end of 
cord into a teal-labeled port on the surge protector.  

Step 7:   Power on the EPBs Step 8:   Verify MiFi Central Connection status 

 
 

 
The EPB should automatically turn on if plugged in correctly. If it did not 
turn on, press and hold the labeled power button until you see an Apple 
appear on the screen.   

 
 
 
 
 
Verify all devices have connected properly on the MiFi Hotspot display 
screen. There should be one (1) connection for each EPB. For example, a 
location with two (2) EPBs will show “2” in the red circle. 

Blue Light 
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OPENING THE ELECTRONIC POLLBOOK APP  

 

Press the iPad’s Home button (circular indent with a square icon) to 
unlock the device. Touch the EPB icon to launch the EPB program. 

 

 
     Verify the Election Date and Polling Location name are 

correct on the initial start screen.  

DO NOT press the GREEN START button or log into 
the EPBs using passwords on Monday Night. 

  
MiFi Central Connection Status 

 
Sideways Communication Status 

 
Charging/Battery Life Status 

 
Printer Status 

Confirm the icons in the bottom status bar are all GREEN.  

 

 

The number of Touchpads connected should equal the number of EPB devices in your Polling Location. If the number of devices is 
less or there is a red broken link icon, ensure all EPBs have been turned on. 

 If any of the icons are any color other than GREEN, notify the VLM. He/She will troubleshoot the issues. 

ABSENTEE SUPPLEMENTAL UPDATE FILES (DELTA FILES) 

 You are no longer required to scan the Absentee Supplemental Barcode on the EPBs.  The Absentee Supplemental 
Updates are automatically sent through the MiFi Central Communication.  

It is essential that you make sure ALL EPBs are connected to the MiFi Central Communication Monday Night so that the 
devices can receive the transmission of the Absentee Supplemental Report. 

 Once you have an active MiFi Central Connection (GREEN Fan), the number underneath the Download Icon           will begin 
to increase.   

 

 It may take a few minutes to transmit all update files.  LEAVE THE DEVICES ON and CONNECTED until the number stops 
incrementing. 

 Repeat these steps on all EPBs in your Polling Location.  The number of files transmitted should be the same on all EPBs. 

STORING EPBS ON MONDAY NIGHT   

Step 1:   Enter Sleep Mode Step 2:   Store EPBs until Election Morning 

After all of the Absentee Update Files have 
finished transmitting, press the power button 
quickly one time to put the EPB into “sleep 
mode.” The screen will go black. Unplug the 
white charging cord from the EPB and close the 
metal case.  Repeat for all EPBs.  

 

  
 
 
 
 

Place all EPBs in your location into 
the bottom of one (1) DS200 Ballot 
Compartment. Use the GREEN Key 
to close and lock the DS200 Ballot 
Compartment.   

 DO NOT TURN THE MiFi HOTSPOT OR THE PRINTERS OFF! 

 


